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1635-1641 CENTINELA AVE

SANTA MONICA CA 90404

EMPLOYEE FILE CHECKLIST

· ID AND SS CARD

· PERSONNEL INFORMATION (DATE UPDATED)__________________

· TB AND PHYSICIAN REPORT

· EMPLOYEE RIGHTS

· CRIMINAL RECORD STATEMENT

· CHILD ABUSE REGULATIONS SIGNED

· CPR (DATE UPDATED)________________________
· RESUME 

· TRANSCRIPTS

· IRS FORMS

· INS FORMS

· ALL SIGNATURES PRESENT

· CONTRACT SIGNED

· FINGERPRINTS AUTHORIZATION/TRANSFER 
